
Schedule
8 hour shift
Monday to Friday

info@rainhouse.cominfo@rainhouse.cominfo@rainhouse.com

SEND YOURSEND YOUR
RESUME TORESUME TO
SEND YOUR
RESUME TO

SHIPPER / RECEIVER & INVENTORYSHIPPER / RECEIVER & INVENTORY
CONTROL COORDINATORCONTROL COORDINATOR

SHIPPER / RECEIVER & INVENTORY
CONTROL COORDINATOR

Shipping & Receiving
Receive incoming materials, components, and supplies and verify against purchase orders
and packing slips
Inspect shipments for damage, shortages, or discrepancies
Prepare customer shipments, including packing, labelling, and documentation
Coordinate courier and freight pickups
Ensure accurate shipment records and tracking information

Inventory Control
Maintain accurate inventory records in the ERP/MRP system
Perform cycle counts and assist with full physical inventory counts
Investigate and resolve inventory discrepancies
Monitor stock levels and report shortages or excess materials
Maintain proper labelling, storage, and traceability of all materials

Continuous Improvement & Administration
Support 5S and lean manufacturing initiatives
Assist in improving warehouse organization and material flow
Maintain accurate ERP/MRP transactions and reporting
Follow all company quality and safety procedures
Provide additional support-related activities as required

Responsibilities

What We’re Looking For
Experience in shipping, receiving, inventory control, or warehouse
operations (manufacturing experience is an asset)
Experience with ERP/MRP systems is an asset
Forklift experience is an asset
Strong attention to detail and organizational skills
Ability to work independently and as part of a team
Basic computer skills (Microsoft Excel and data entry)
Ability to lift up to 50 lbs as required
Familiarity with inventory control and warehouse best
practices is an asset

Benefits
Casual dress
Company events
Extended health care
Paid time off
Tuition reimbursement

What We Offer
Competitive compensation based on experience
Opportunity to grow within a growing
manufacturing company
Hands-on role in a dynamic production
environment
Supportive and collaborative team culture

Only applicants shortlisted
will be contacted.

Job Types: Full-time, Permanent*Job Types: Full-time, Permanent*  Job Types: Full-time, Permanent* 

Salary
$41,600.00-$52,000.00 per year

*Work Location: In person
Reliably commute or plan to relocate to Victoria,
BC before starting work (preferred).
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